Published on APP Linkup User Guide (http://applinkup.mets-drupal-dev2.med.monash.edu.au)

Home > APP Linkup User Guide

APP Linkup User Guide

APPLinkup is an online system designed to manage and collate assessment outcomes for determining
competency to practice physiotherapy in Australia and New Zealand. It is an web-based version of the
APP (Assessment of Physiotherapy Practice) instrument which is currently in use throughout Australia
and New Zealand.

This online user guide will give step by step instructions to help you through the online assessment
process.

bd Watch a short video here [1] to help you get started.

Requesting Access

Go to www.applinkup.com [21. Here you'll find helpful information about the website and how to use
the system. In the menu, click on Request Access [31. There are detailed descriptions of each of the
four possible roles used to access the system and links for requesting access. Requests will be
forwarded for approval by the appropriate person.
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How to request UniCEM access

If you are a UniCEM [University Clinical Education Manager]

University Details

Request UniCEM Access

To request access as a UniCEM please download the UniCEM Access Form below and compilete. You will need o gain approval from the head of
your discipline begfre access will be granied. Once you have filked in the fomm please submit it below
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— 1 UniCEM Access Form (Word)

i

UniCEM Access Form (PDF)

Upload file; | Choose File | Mo file chosen
Given Name:
Surname:
Email:
University:

Clear Form | Submit Application

Steps:



- Click on the word or pdf icon to download the access request form.

= Print the form and complete the details. For security reasons make sure you have your head of
school/program sign your form.

- Scan and save your completed, signed form.

= Click on 'Choose file' button and upload your saved, signed UniCEM application form.

= Fill in the rest of the fields on the page: Given name; Surname; Email; University

= Click on 'Submit application'.

= |f at any time you would like to start the form again, click on the 'Clear Form' button next to
‘Submit Application'.
Your application will be sent to the APP Linkup administrative team for processing.

Once approved you will receive an email with your password. This step will only ever have
to completed once.

How to request FacCEC access

If you are a FacCEC [Facility Clinical Education Co-ordinator]
Request FacCEC Access

Request FacCEC Accass

To request actess as a FacCEC please complete this fomm
Given Name.
Surname:
Email:
Add Facility: | -Ssed- v | Acd

Selected Facilities.
University: | -Sslec- v

Clear Form Submit Application

Steps:

o Fill in the fields on the page: Given name; Surname; Email.

> Next to 'Add Facility', choose a facility from the drop down menu, then click 'Add'.

> You can choose more than one facility by choosing another from the drop down menu and
clicking 'Add' again.

= The facilities will appear in the 'Selected Facilities' list.

= Then select a University from the drop down menu. You will see the following message: "Please
select the University that you would like to see your application. This does not preclude you from
taking students from other Universities"

= Click on 'Submit application’.



= |f at any time you would like to start the form again, click on the 'Clear Form' button next to
‘Submit Application'.

Your application will be sent to the APP Linkup administrative team for processing.

Once approved you will receive an email with your password. This step will only ever have
to completed once.

How to request CE access

If you are a CE [Clinical Educator]

Request CE Access

Request CE Access

To rsquest access as a CE please complete this form
Given Name:
Surname:
Email:
Facility: | -Seled- '

Clear Form Submit Application

Steps:

- Fill in the fields on the page: Given name; Surname; Email.
- From the 'Facility' list, choose your facility from the drop down menu.
- Click on 'Submit application’.

= |f at any time you would like to start the form again, click on the 'Clear Form' button next to
‘Submit Application'.

Your application will be sent to the APP Linkup administrative team for processing.

Once approved you will receive an email with your password. This step will only ever have
to completed once.

Student access

o There is no need for students to request access to APP linkup. The student (S) role is for students
who are enrolled in a university physiotherapy program. They will be undertaking education and



training in a clinical placement setting within the health sector.

The University Clinical Education Managers will create accounts for students prior to clinical
placements.

Students will be advised of their login details.

UniCEM - University Clinical Education
Manager

To login to the APP Online Management System go to www.applinkup.com r2].

In the top right hand corner enter your username and password. Click 'Sign In".

4.. Sign In Help

E BN APPLinkup

\/ Assessment of Pll'lysiotherapy Practice Online Management System

Home Overview About Contact Request Access

UniCEM Dashboard

When you login to your account the first screen you'll see is the 'Dashboard' or ‘Home'. This is the hub
of activity for your account.
*

it

.

If this is the first time you're logging into the sytem and there are no students added, your
'‘Dashboard' might look different to this.

The UniCEM Dashboard shows graphed useage of:

o Student Logins

o Student Allocations

o Completed APP forms in this block (%)

o Student placements by area for this block
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= Unnarsity

» Facilities

» UniCEMs

» Facility CECs
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Change your password

o The first time you login to your account you should change your password to something that's
easy to remember.

To do this:

- Click on the 'Administration' menu item on the left hand side and select 'Change Password'.




APPLI:

Assessment of Physiotherapy Practice Online M

= Lniversity @
© Home
> Facilities '
_ UniCEM Dashboard
» UniCEMs &
» Facility CECs &
» Clinical Educators €2 | student Logins CE
» Students & a5 - y
. - . d | =]
¥ Administration A 25 J
Personal Details 3
Change Password | «ff——— 2.5
Create User 2 {
15
= Views Y] 1 4
» Reports & i

- Fill in the details for: Current Password; New Password; Confirm Password and click 'Save'.

¥ Agministration &
Fersanal Ditails
Change Passworg Password Management
b Vi (=]
» Repodts (=] Usa this page 1o set or change your password and your secrat question

Passwords must be between 6 and 20 characters and contan & least one latter and 1 number

Change Password
Current Password:
New Password:
Confirm Password:

Administration

Under the 'Administration tab you can also check/update your personal details and create a new user.

To check/update your personal details click on 'Personal Details' under 'Administration.

Personal Details



¥ Administration @

ainal Detals

Personal Details

» REpons @ Use this page to change your personal details
Please note that changing your email addréss will change your APPLINKup usarmame

Personal Details :
First Name:  |Trevor

Surname: |Russell-CE
eMail Address: |CE@AFPLinkup.com
Confirm eMail Address:

Save Details

- Enter or change your personal details: First Name; Surname; eMail Address
- Confirm your eMail Address by retyping to ensure the addresses are the same.
- Click 'Save Details'.

To create a new user in the system click on 'Create User' under 'Administration’.

reat r

¥ Administration #}

Select a User Type:

Create User Facility Coordinator:
Clinical Educator

i © . . — or Student
» Reports (%) Use this page lo enrcl a new APPLInkup user /
User Type: |-Selext e
Given Name:
Surname:

eMail Address:

- Enter the details for a new user to access the APP Linkup system

- Select a 'User Type' from the drop down menu. You can choose Facility Coordinator, Clinical
Educator or Student. If you're unsure about the role required please refer to the User Type
descriptions (4]

- Enter the remaining information for Given Name; Surname; eMail Address

- Click 'Add User"

University Details

If you have a group of students that need to be allocated a clinical placement, the first thing you need
to do is add the students to the system. To do this:

Select 'University Details' from 'University' in the menu.

First:


http://www.applinkup.com/Apply.aspx
http://www.applinkup.com/Apply.aspx

- Enter a name for the program

Enter the duration of the program, in years

Select the program type from the drop-down menu
- Click 'Add Program'

Home > Add University Details

¥ University &

i Dhat

1+]

Rotaticns

DO O DO R
» Facilities =]
* UniCEMs €
» Facility CECs (%]
» Clinical Educators =]
* Students & Add a Program for your University
» Administration (] Enter thé name of your
= Views @ Phiysbotherapy program:
Bachedor of Physiothera
o oot @ [ 2] ¥ Y
Name of the program:
Duration in years:
Program Type: |-Saec v
Bachelor Degres Add Program J
asters Degres (Graduabe Enlry) '
Magbers Degres (Spedalty)
lMasbers Degres (Edended - DFT)
Only select Delete Program
Bachelor of Physiotherapy If woun are sure you want 1o
Years that contain chnical placements which use the APP rermne the entine program
and It's contents!
1 2 3 -4 Select the chirck box anly *
for the years in your program
that use the AP for
aspessment Delete Program
Next:

- Select the check box to show the number of years in your program that contain clinical immersions.
In other words, select only the years that use the APP for assessment
- You can also delete a program here by clicking Delete Program.

0 Beware: If you choose to delete a program you will see the following warning message:

! The page at www.applinkup.com says: * |

Deleting this program will delete all associated student
results, Are you sure you wish to delete this program?

QK Cancel



Manage Block Rotations

To add block rotation groups, select ‘Manage Block Rotations' from the 'University' menu.

You will use this page to describe the block clinical rotations for each University program. As an
example we'll use 'Bachelor of Physiotherapy'.

- Type in a 'Block Name'
LY

=\

=

== The block name chosen can be any name that suits your program eg., you may call the blocks
1, 2 or 3 etc or Block A, B, C etc

- Move to the 'Start Date' field and click in the box. A calendar will appear so that you can select the
appropriate date.

- Next. move to the 'End Date' field and repeat the process to select the date.

- Click 'Add'.

¥ University [ =]
Block Rotations
> Facilities (]
» UniCEMs S Use this page to describe the block clinical rotations each each University program
» Facility CEC3 (=]
» Clinical Educators (=]
> Sludents @
Bacheler of Physiotherapy
= Administration & Yaar 4
f. Start Date
il @ Block A 01/04/2014 30104/2014 Delele
> Ropors & Block B 01/05/2014 30/04/2014 Delele
Coa)
N Add Y
; Enter or select start and end dates:
Erter Block name here e _
a calendar will appear whe you clkck in the box

O If you've made a mistake or need to delete a block you can click the 'Delete’ link at the end of
the appropriate block line.

Single Facility Registration

Now you have described your University and it's Physiotherapy programs, you are now ready to
register facilities.

_»
=S

== You can perform a facility search by clciking 'Search for a Facility' under the 'Facilities' menu.

To register a facility, click on 'Single Facility Registration' under 'Facilities' in the menu




¥ University

D D

¥

Search / Add Facility

¥ Facilities

Single Faclity
Begistraticn
Search for 3 Faciy

Use this page to add faciities to the APPLInkup database

> UniCEMs
Step 1. Search for the facility to make sure it isnt akready in the system

&y

™ Type the name of your facility here
then ckiik the magnifying glass kon

ta search

> Facility CECs

» Chnical Educators
» Students

= Adrmirnstration

> Views

DDDDDD

Use this page to add facilities to the APPLinkup database

- Firstly, search for the facility to make sure it’s not already in the database. Type the name of the
facility into the search box and click the magnifying glass icon. If the facility already exists then
there is no need to add it again.

= University

¥ Facilities

0 D

Search / Add Facility

Use this page to add faciities io the APPLInkup database
* UneCEMs

o Step 1. Search for the facility 1o make sure it it already in th sysiem
» Facility CECs (] @
» Clinical Educators & (A
» Students &
» Administration &
A © Facity Name L Addiess | Subub | Siaie |
*R Edd  Griffith Base Hospital Griffith HSW
drons @ Edd  Griffith Physio and Spoets injury Cenire 51 Kooyong 51 Griffith HESW
Edd  Griffith Rehabilitation Hospital 13 Dunrobin Rd Howe 24
Edd Gnffiths Road Day Surgery 182 Christo Rd Waratah HSW
If your facility appears in the list / Add a new Facility

there is no need to add it.

- If the facility doesn’t exist then click on the Add New Facility button. Enter details for the facility.
Starred fields require an entry.

= Univarsity &
¥ Facilities 3
Single Facility

@ Mo facilities which inClude your search lenmm were TOAUND  f—

Search J/ Add Facility

= UniCEMs
= Facility CECs

» Clinical Educatons Use this page 1o add faciities 1o the APPLINkup database

= Sludents Step 1. Search for the facility to make sure i int already in the system

* Adminisiration Gem Physioherspy

= Views

DD DDDD

» Rapoits

Add a new Facility




el 8 e s Add Fach
> Facilitios e
» Facility CECs (=]
* Chinical Educators & *Facility Type: |-Seleat- v
» Studants & *Facility Name: :'.—;"- Fields with an ™
b Adminesiration & Street Address: = fequireaneniry
e et © *Suburb:
- Forors o "State. | -Seleat- v
‘Post Code:

Country: sustralia
Phone Number:
Postal Address:

Website:
Add Facility

- Enter: Facility Type; Facility Name; Street Address; Suburb; State; Postcode; Country; Phone
Number; Postal Address; Website.
_»
=
== Fields marked with an asterisk (*) require an entry to be made

-

- Click the 'Add Facility' button to finalise the facility details.

Account Requests

As a UniCEM you may receive account requests from Facility Clinical Education Managers (FacCEC).

)

* Account requests will come in from clinical educators that will be supervising your students.

it

‘

To view account requests waiting for approval click 'Account Requests' under 'UniCEMs' in the menu.

L Llnn.ilf;lly @
Unmersity Details P
Manage Block Hotations UniCEM Applications
= Facilities &
¥ UniCEMs £
Account Reguesls s Selecl | FirsiName | _Sumame | EmalAddress ]
» Facility CECs @ rmina Nahon Inmina nahon@canbernra. edu.au
» Clhimical Educators @
» Students = I I
» Administration & To view the A ' rs will
* Views ] ﬁﬁg'gﬂﬂ: n;;ig?il:‘f:il;ﬁ\:::
» Reparis &

This page lists any applications.

- To view an application click the 'Select' button next to the applicant's name.
- The applicant's details will be listed.



= University
* Facilities ) ) .
- UiCEN UniCEM Applications

= Facility CECs

» Clinical Educators First Mame kmina

Sumame Hahon
eMail Address lminanahon@canbemaeduau

- Students

= Adminisiration

DD D

» Views : ¥
University | -Sugct- v
* Repants Applicant wrote: Canberra University [If new unversily fype here in full fa.g. University of Queensland”
Discipline | -Zalac-- v
Application View Approvg| ——
Comments

‘Mandatory for rejections

Cancel Reject Accept

- Here you can also view the approval by clicking on the 'View Approval' link next to 'Application'.
- You can then 'Accept’ or 'Reject’ the application by clicking on the appropriate button.

- Click the 'Cancel' button if you want to return to the account requests list.

¥
=9

== The UniCEM can also check whether a FacCEC has account requests waiting for approval.

- Click on 'Account Requests' under 'FacCECs' in the menu to view any account requests.
- If there are account requests you can follow the procudure above to approve these applications.

» Univarsity &
> Facilitios (=]
¥ UniCEMs a FacCEC Applications
Account Reguests
¥ FacilityCECs (=]
= Clinical Educatons &
» Studants €
» Admanistration &
> Yiews &
> Repors (=]

Bulk Student Registration

Now you're ready to add students to the system so they can be allocated into a facility for their
clinical placement. You can either add students in bulk or as a single student.

To enrol students in bulk, click on 'Bulk Student Registration' in the 'Students' menu.



= University

= Facilities

» LUneCEMs

> Facilty CECs

= Clinical Educators
¥ Studants

Bulk Enrol Students

LDODDRD

Bachelor of Physiotherapy

Yeuars that contain clinical placements that use the APP

Exce Upload student list | Choose File | No 8o chosen
Lipdoad File

Ralify Stude ":!_.:_E-":...'!",%

= Administration

= Vigws

DD D

= Repans
This page lists any exisitng bulk student enrolments.

- To enrol more studetns, click on the 'Download Excel Template' link. This will download a template
to your computer in the correct format for enrolling students. Populate the template with students
and save the file.

- To upload your saved list of students click on the 'Choose File' button.

- Select the file from your computer.

- Click the 'Upload File' button.

Single Student Registration

You might come across a situation where an individual student needs to be added to a program

To add a single student click on 'Single Student Registration' under the 'Students' menu.

* Linversity =]

* Facilities 2] ] o,
» URiCEMs Enrol Student

(]
» Facility CECs &
» Clinical Educators (]

(2]

¥ Studenis

Add a new student Add new student details
and select the program
you want to add them to

Student Number:

Given Name:
Surname:
eMail Address:
S e Program: | -Select- v
H il e Course Year: 5
» Admirisiration .@
Add Student
= Vigws .

@ D

> Reparts

- Complete the fields on this page.
. Add Student Number; Given Name; Surname; eMail Address



- Select a Program and Course Year from the drop down menus.
- Click the 'Add Student' button.

Manage Students

You may need to update details for students or reset passwords. This is done in 'Manage Students'.

Click on 'Manage Students' in the 'Students' menu.

» Unhrsity %]
» Facililies @
s o Manage Student
= Facility CECs (=]
Select a program and Course Year

* Clinical Educators & from the drop down menus. Click search
¥ Students (=] /

a Program: | Master of Physiotherapy v 1

Course Year. |2 r

Manags Sien; —s—
Search

Bulk Student Allecatio
Bulk Student Allocation

Batsfy Student Resylls

A list of students from the selected program and course year will appear.

* Univaesily L]

» Facilies (=]

T o Manage Student

® Facility CECs (=] To change student details T‘rj\ T?hp';:frﬁ;::“h Another search

» Clirscal Educators (=] | | Student Number | Sumame | e L T

* Students & Delete Eqit James Hamiflon 5 Wi@student ug edu au Nod Suppied
Dlfe EQH Gemma Leigh 5 "HEstudent ug edu au Nl Suppiied

- Administration & Delete Eqit Simon Bryan 5 IB@studentuqeduau  Not Supplied

- eaas (3] Delete Edit Rachel June 5 Wigstudent . ug. edu.au Mot Suppied
Delele Edit Jemima Jan 4 @siudent. vy edu.au Not Suppied

» Reports & Dedete Eait PhioEhe Jane 5 B iudent. vy edu.au Mol Suppied
Delete EQit Nathan John 5 I2@student ug edu au Not Suppiied
Delete Edit Alexandra Jane 5 "“Sistudent ug edu au Not Suppiied
Delete EQit Alyssa Jane 5 Higstudent ug. edu. au Not Suppiied
Delete Edit Caittyn Michese 1 I2g@siudent vy edu au Not Suppied

To delete a student s Dol Eoi Ashieigh Mares 5 d@student by eduau Mot Suppled

Dxjte Edif Michael Antnony 5 iEstudent. ug. edu_au HNot Suppied
Delete Edit Stanley Ken Fay 5 iTgstudent ug edu au Hot Supplied
Delete Edi Sheng-Lun 5 Higgstudent vy edu au Not Suppliied
Pelete Edit Gilbert Guan-Quan 5 2i@siudent. ug edu.au Nod Suppied
Dlate Edit Chung Wun Indiana 3 E@student ug. edu au Mot Suppied
Delete Egit Oiver Patrick 5 EEstudent ug edu au Not Supplied
Delete Edi Brent Aden 5 NiEstudent uwy edu au Not Supplied
Pelete Edit Joanna Rosa Rebecca 5 iiEsiudent vy edu.au Not Suppiied

- To go back and perform a different search, click on the 'Another Search' button
. To delete a student and all their data click on the 'Delete' link next to their name.

O Beware: If you click 'Delete' you will see the following warning before the student is permanently
removed from the system.



| The page at www.applinkup.com says:

Are you sure you wish to remaove this student from the
systern, This cperation cannot be undone,

OK

Cancel

- To view or update a student's details click on the 'Edit' link next to their name.

» Unsogisily

> Facilties

» UniCEMs

b Facilty CECs

= Clinical Educators
* Students

- Administration

* Views

> Raepons

DODODDDDD

Manage Student

Given Name:
Surmame:
eMail Address:

Edit the student's details:

Change the student details
here and then click the
Update Details’ button.

If you need to reset
apassword for a

student 1

Reset Password |

4

; Update Details 2|

James Hamiltan
Anderson
s4201TIT@sedeniug adu.au

Cancel

Bulk Student Allocation

If you're ready to start allocating your students click on 'Bulk Student Allocation' in the 'Students'

menu.

» Univergity
» Faciliies
= UniCEMs
» Facility CECs
» Clinical Educators
¥ Students
Bulk Siudent Regisiration

DD D

Single Student Ragistration

Manage Studenis

Bulk Student AlloCalion -lfem—

Manage Allecation

EaL'}:.'_Ei-'.t-_n.mﬁex-_::za
= Administration (=]
» Views (]
» Repors %]

Bulk Allocate Students

Use this page o bulk allocate students

Bachelor of Physictherapy

Year 4 28

i

Years that contain clnical placements that use the APP
=

Allocate Students

Select the 'Allocate Students ' button.



This will display a list of possible blocks to allocate students to.

@

= Unnersity

» Facilities ]
e Allocate Students

= Facility CECs
&= Clinical Educators

> Students

= Adrmanistration

> Views Select the clinical blocks o allocate students 1o

DDA DDD

» Repods

Unit 2 Ortho: 12 May 2014 - 13 Jun 2014
Unit 4 Cardio: 16 Jun 2014 - 18 Jul 2014

Skde of the row when it ks completed

Please Hole: Allocation rows should be completed one at a time. Click the "Save’ button at the right hand

Select the block and a list of students will appear.
=
=

“= Each student will have a Facility, Clinical Area, Placement Notes, HWA Area and Client type
listed. These can be edited by clicking on the 'Edit' button to the far right of the student's name.

O Please Note: Editing allocation rows should be completed one at a time. Click the 'Save' button

at the right hand side of the row before editing the next student's details.

= Facilities

= UiniCEMs

» Faciity CECs

» Clinical Educators

Allocate Students

* Sludants

= Administration

Ao Select the clinical blocks o dlocate studenis fo

GO DDDDD

= Riapos

{ = Unit 2 Ortho: 12 May 2014 - 13 Jun 2014 |
Unit 4 Cardio: 16 Jun 2014 - 18 Jul 2014

side of the row when R is complebed

Please Note: Allocation rows should be Compeeted one at a time Click the ‘Save’ bution at the right nand

Gokd Coast Community

Abrénica Emmaita Health - Baim Beach

CardiorespiratoryICU

—
Anderson Gregory Gold Coast Hospital Orthopaedics
Rasseft Chice Gold Coast Hospital Orthopaedics
Bhagoo Suleman Gold Coast Hospital Qrthopaedics
Biga Ekse Goid Coast Hospital Orthopaedics

Primary
Health and Adult (18-
Community&5 years)
Care
: Adutt (18-
03pital g5 years)
Aduft (18-
Hospital s vears)
e Aduft (18-
Hospital  go ' earsy
Adult (18-
Hospital e vears)
Primarny

Click the check box next to each students name that you want to add to the selected block.

pecfounanc| chentone | Facmy | cmcawes PRcMimmanesl Sra [

Edn

m

ol

Ec

Ed



Select the clinical blocks to dllocate students to

= nit 2 Ortho: 12 May 2014 - 13 Jun 2014
“Unit 4 Cardio: 16 Jun 2014 - 18 Jul 2014

side of the row when it is completed

Flease Note: Allocation rows should be completed one at a time. Click the "Save’ button at the right hand

: Placement Client
oy (g
Surmame Clinical Area Notes HWA Area

Primary
Gold Coast Community

Heailth and Adult (18-

¥ = Abrenica Emmalita Health - Paim Beach CardiorespiratoryICU Community65 years)
Care

Anderson G Gold Coast Hospital Aduit (18-

regory p Orthopaedics Hospital years)

#  Bassett Chioe Gold Coast Hospital Orthopaedics Hospital ‘;‘g';ig::;

@  Bhagoo Suleman  Gold Coast Hospital Orthopaedics Hospital ‘;“g';”egg

% Biga Else Gold Coast Hospital Orthopaedics Hospital ‘;g';tsr:;
Primary

3 Gold Coast Community . : Health and Adult (18-

- Black David Heailth - Paim Beach Cardiorespiratory Community&5 years)

Care

The chosen students will be allocated to the chosen block.

—

= To see a list of students in the block click on the '‘Export Allocation Table' button.

.
-
=
Edit
=

Edit

Select the clinical blocks to dllocate students to

®=Unit 2 Ortho: 12 May 2014 - 13 Jun 2014
~Unit 4 Cardio: 16 Jun 2014 - 18 Jul 2014

To save a spreadsheet of the
@ tudents in the selected block

side of the row when it is completed.

Please Nofe: Allocafion rows should be completed one at a time. Click the 'Save' button at the right hand

Manage Allocation




MANAGE ALLOCATION - doesn't go anywhere when clicked on!!!

FacCEC View

You may need to check on the progress of one of your FacCECs.

To do this select 'FacCEC View' from the 'Views' menu.

&

= University

» Facilities (] _
S Fhieins Select a FacCEC to view

- Facility CECs

» Clinical Educators

+ Students Search for a FacCEC to view . )
| [Select

= Administration

DAIDDIDD

¥ Views

FacCEC View —ef—
Type the name of a FacCEC

» Reports Y] to see their Dashboard

Type the FacCEC's name in the search box and clikc the 'Select' button. The Dashboard for that
FacCEC will display.

Ratify Student Results

You may have noticed a number appear next to the 'Ratify Student Results' link under 'Students' in
the menu.

This number increases once the CE has completed an assessment form.

» Clinical Equcators &
i Studentsg) @

Bulk Student Reqgistration
Single Student Registration
Manage Studenis

Bulk Student Allocation
Manage Allocation

(3)

Ratify Student Results




This indicates the number of student results waiting to be confirmed by the UniCEM.

» University &
> Facilfties =] .
> unicEs e Ratify Results
» Faciity CEC3 &
+ Ciinical Educators & Use this page to ratify results for students
¥ Sludents @

Bulk Student Registralion

=indie Studenl Reqisiralion

Manage Sudents Bachelor of Physmtherapy Click to view or ratify results

Bulk Student Alocation

’I!Eﬂﬂﬂﬂ ARG AN

Student First
Facility Educator Ra'htgr
M_-W
Rat suseot sz @ \ R
oyal Brisbane and Women's Trevor
SRR R 13184774 Andersondung | ) Russel. CE | View AP Ratity Resull
> Views 9 42937094 Akoe  James ﬁg;'ﬂg:‘“a""‘ U O View AP Rty Result
*= Reports @ R
oyal Brisbane and Women's Trevor
42653022 Awoe  Huang oo Russel.CE ~780 O | View APP) Ratify Resull

The UniCEM will see a list of students, their overall APP score and a number to indicate how many low
scoring items they have received.
The UniCEM can then view or accept the student result. If changes are required then the UniCEM

should

meet with the CE to discuss before the results are amended.

To view a student's assessment click on the 'View APP' button to the far right of the student's name.

Evidence-based Practice

2. 3 4
19. Applies evidence based practice in patient care / 0 1 2 B4

Strengths: Blue and yellow boxes /
: _ distinguish between CE
Areas for improvement: and student assessments

Risk Management

1 2 3 4
20. Identifies adverse events/near misses and minimises risk associated with i
assessment and interventions AT H ﬁd
Strengths:

Areas for improvement:

Global Rating Scale

A G E
In your opinion as a clinical educator, the overall performance of the student in the i

unit was: A WE

Please provide strategies to assist change in perfformance

Overall Comments

Please Provide strategies to assist change in performance

Download results as a
PDF t0 your CompUter . Save as PDF J




é‘

I
“-= Results can be downloaded and saved to your computer for reference at a later time by clciking

on the 'Save as PDF' button at the bottom of the results page.

If you're happy with the results then you can click on the 'Ratify Result' button next to the student

name.

Ratify Results

Lise this page to ralify results for students

Bachelor of Physiotherapy

Hospatal
42037094 Alroe James Hosgial

Hospatal

Russell.CE

Royal Brisbane and Women's Trewor

Russel-CE

£2653022  Alpe Huang Royal Brisbane and Women's Trewor

Russell.CE

Sludenl |- | Furst APP View
I Y T I A A e

43BATT4  Anderson Jung Rioyal Brisbane and Women's Trewor

5080 1
5580 0

S0 O

Ratify nesults

1

Vi AP [Ratdy Rudult

Wi APP |Rasty Rutut

Vi AFF [Rasdy Rugalt

Q If changes are required then the UniCEM should meet with the CE to discuss before the results

are amended.

Reports

Reports are generated by APP to show statistical analysis of assessment.

Reports can be viewed by clicking on the 'Reports' link under 'Reports' in the menu.

= Uiniversity

- Facilitias

» UniCEMs

» Facility CECs

» Chinical Educators
- Students

» Administration

DADIDDID

¥ Views
FacCEC View

¥ Reports
Reports tf—

D

Student APP ltems Vs National Average

APPLinkup Reports

UniCEM Reports

Student Reports

/

University APP ltems s National Average

This repon displays APP scores for each clinical placement
against ihe national average for APF scores within the relevant

Click on a report link to view the details

This report displays mean (SD) APP scores for a University for
each clinical area against the national averages

chinical setting




Click on a link to select the parameters for generating the report.

B Unnearsity

» Facilitias

= UniCEMs

» Facility CECs

» Clinical Educators

APP Items Vs National Average Parameters

Enter the parameters

DDA D

b Studeis Please provide the following parameters for the report for the report then
click the 'Submit’
* Adminisiration button.
» Views Frogram -Selgcl ¥
¥ Reports Program Year r
T Start Date
HEpos
End Date
Compare to Diata from comparable programs (e.g. Bachelor, Masters, DPT eic) v
‘ Cancel

Click the 'Submit' button and the report will be generated and downloaded.

FacCEC - Facility Clinical Education Co-
ordinator

To login to the APP Online Management System go to www.applinkup.com [21.

In the top right hand corner enter your username and password. Click 'Sign In".

—’. Sign In Help

APPLinku,

Assessment of PHysiutherapy Practice Online Management System

Home Overview About Contact Request Access

FacCEC Home Page

When you login as a FacCEC you'll see the following screen.

> Clinic al EQucators @

= Slpgents @

B Adrinsiraton @ Selecta Fl'lf:i'n}"

=

b @ Select a Facibty

» Repodis & —
Royal Brisbane and Women's Hospital Herslon QLD Select
Biroome Hospatal Broorme WaA, Select

Allamanda Dialysis Centre Southpont QLD Select


http://www.applinkup.com

Select a Facility from your list to view the Dashboard for that Facility.

The dashboard will show graphed useage, including 'Student Logins', 'CE Logins', Student placements
by client type for this year' and 'Student placements by area for this year.

= Chinical Educators

> Students e FacilityCEM Dashboard
= Agminisiration =]
= Views & A well-planned on'an_tatim prevents confusion and misunderstandings, facilitates student learning, and
» Repors & improves safe, effective pafient cane
Student Logins Student Allscations (%)

00

g .n:.m.ru.m.m.T“.

o 4 | 3

w0 -

0o 4

400 4

0 |

e 4

100 -

=

B Leging

Completed AFP forms this Block (%)

=
B Comgdete @ Partially complete B complate B @ Cands @ Wewrd B Other B Unaliccated

Change your password

o The first time you login to your account you should change your password to something that's
easy to remember.

To do this:

. Click on the 'Administration' menu item on the left hand side and select 'Change Password'.

¥ Administration (=]
Personal Details

Change Password Password Management

Creale Liser

VWS

» Repods @ Uz thes page 1o set or change your password and your secret question
Passwords must be between 6 and 20 characters and contasn & least one latter and 1 number

Change Password
Current Password: |

New Password: |
Confirm Password: |

A _A__J




- Fill in the details for: Current Password; New Password; Confirm Password and click 'Save'.

Administration

Under the 'Administration tab you can also check/update your personal details and create a new user.
To check/update your personal details click on 'Personal Details' under 'Administration.
Personal Details

¥ Administration £

Personal Details

(% Use this page to change your personal details
Flease note that changing your email address will change your APPLINKup usarmame

Personal Details
First Name: [Trevor

Surname: |Russell-CE
eMail Address: |CE@AFPLinkup.com
Confirm eMail Address:

Save Details

- Enter or change your personal details: First Name; Surname; eMail Address
- Confirm your eMail Address by retyping to ensure the addresses are the same.
- Click 'Save Details'.

To create a new user in the system click on 'Create User' under 'Administration’.

Create User

¥ Administration )
areonal Delals Select a User Type

Change Password Create User Facility Coordinator;
CI0ale 50 p— Clinical Educator

i & . _ R or Student
» Reports (%) Use this page lo enrcl a new APFLINKUD user /
User Type: |-Selest w
Given Name:
Surname:

eMail Address:

- Enter the details for a new user to access the APP Linkup system

- Select a 'User Type' from the drop down menu. You can choose Facility Coordinator, Clinical
Educator or Student. If you're unsure about the role required please refer to the User Type
descriptions (4]

- Enter the remaining information for Given Name; Surname; eMail Address

- Click 'Add User"



http://www.applinkup.com/Apply.aspx
http://www.applinkup.com/Apply.aspx

Allocate Students

As a FacCEC you'll need to allocate students to a Clinical Educator for the duration of their placement.
This will enable the CE to assess the studnet using the APP.

To allocate students to a CE, click on the 'Allocate Students' link under 'Students' in the menu.

This page will show the predefined blocks and the students who have been allocated to that block.

= Chnical Educators ]
¥ Siudents [ =] aiiia
R T— Allocate Students to Clinical Educators
> Administration &
= Vipws @ Lise this page 1o allagate Climic al Educators to students
> Ropats (=]

Griffith University

Master of Physiotherapy:

Year 1:
¥ Unit 2 Ortho - 12May2014 - 130un/2014 (]
Gregory Anderson 5276041 9@ gritfithuni edu au &
Chige Bassett 52758252@grifMithuni edu.au ¥
Suleman Bhagoo S2TE0005@gritithuni.edu. au =
Else Biga S2724058@gritithuniedu.au &
ELgEne Brashaw £2TOT525@aritihunt edu au
Jarryd Brown 528021 T8@griffithuni.edu.au
Loren Caban S2TE2TA2@gritMhuni edu.au
Jacky Chi 52796368 gritithuni edu au
Riliey Coulson %2801 273@aritihuni edu au

Unit 4 Cardio = 160unf2014 - 18/ul2014

Year 2:
unit 3 Neuro - 18MUNG2014 - 1872014

- Choose the appropriate block and then either select a single student or a number of students to
assign to a CE.



» Clinical Educators &
5 T
vowms @ Allocate Students to Clinical Educators
» Administration (]
» Views g Use this page 1o allocale Chnical Educators 1o students
» Ropors &

Griffith University

Master of Physiotherapy:
Year1:

2. Click the ‘Allocate ¥ Unit 2 Ortho - 12/Ma 14 - 130uni2014 (]
Selectod DULTON.  ——— A e Salaeta

Gregory Anderson 527604193 grifMthunl edu.au Allocate

L]
Chioe Bassett s2TSE252@griMthunl edu au Allgcate o
Suleman Bhagoo 52780005@griffithunl edu au Allocate L~ ]
Else Biga 527 24058@agritfithuni edu au Aligcate L~ ]
¥ Eugene Bradshaw S2Ta7 S25@gniffithuni edu au Allocate
-
L stccvesyions — [ 2500 Bom T czimsegunoed o
by ticking the checkbaxes # Jacky Chi s2T96388@griffithuni edu. au Allocate
# Riley Coulson 5280127 3@griffithuni edu.au Allgcate

Unit 4 Cardio - 160unf2014 - 18/Jul2014

- If you select MULTIPLE students then the 'Allocate Selected' button will appear. Once you've
selected the students, click the 'Allocate Selected' button to continue.

- Next select a CE from the 'Clinical Educator Pool' and transfer it to the 'Assigned Educators' box
using the 'Add>>" button inbetween the boxes.

» Clinical Educators =]
> Studants (=] ¢ n e
i o Assign a group of Student to Clinical Educators
» \Vigws (=]
> Raports © Use tnis page to assign Clinical Educators to a group of student
1. Select a CE Clincal Educator Poal Assigned Educators
from the list s— | Bargoy, ichells [140] = =

Parry, Jasmine [142) 2. Click ‘Add’

Famive <<

3. 5AVE

}
@ T

- If you select ONE student, use the 'Allocate’ link to the right of their name to continue the allocation
process.




» Clinical Educators =]
» Students =] . o
Assign Student to Clinical Educators

» Adminisiration &
> Views =]
b Faowts & Use this page to assign Clinical Educators to a student

Eugene EETIEl Bradshaw

Student detiils e————— T 52797525@gritithunledu.au | Pnone; |

RSV Al Griffith University PEEGET A 12 May 2014 - 13 Jun 2014

YT Hospital =P8 Cardiorespiratory

=R Paediatrics (under 18 years) | Holes: WM

Clineal Educator Pool Assigned Educalors
Barsy. Michella a
— PR JAEMING
Rimovd <=

=
=

*~= To change the CE during the placement, select the CE from the 'Assigned Educators' box and
click the 'Remove<<' button inbetween the boxes. The CE will appear back in the 'Clinical Educator

Pool' and then you can choose a new CE.

Account Requests

As a FacCEC you may receive account requests from Clinical Educators (CE).

-

=

=

== Account requests will come in from clinical educators that will be supervising your students.

To view account requests waiting for approval click 'Account Requests' under 'UniCEMs' in the menu.

¥ Clinical Educators (=]
ACCoUN Beuosly fe—
S Sl -t Applications
» Adrministration (=]
> Vs '@
* Reports © | Select | FirstName | Sumame | EmailAddiess |

This page lists any applications. - THERE ARE NO REQUESTS INTHE SYSTEM TO SHOW THE PROCESS!



- To view an application click the 'Select' button next to the applicant's name.
- The applicant's details will be listed.

- Here you can also view the approval by clicking on the 'View Approval' link next to 'Application’.
- You can then 'Accept’ or 'Reject’ the application by clicking on the appropriate button.
- Click the 'Cancel' button if you want to return to the account requests list.

CE View

The FacCEC can access the CE view from their home page.

To view the CE home page click on the 'CE View' link under 'Views' in the menu.

» Clinical Educators (]

> Students A weil-planned orentation prevents confusion and misunderstandings, facilitates student leaming. and improves safe, effective

&
@ patiend cara®
A

= Adminisiration
¥ \igws

Clinical Educator Home

B ——
> Repors (=]

Griffith University

Master of Physiotherapy:
Year 1:
¥ Unit 2 Onho - 12032014 - 1300un2014 &

B

Suleman Bhagoo ED V=
Else Biga D
Chiloe Bassetl O
Gregory Anderson D q

Unit 4 Cardio - 160unf2014 - 18/ ulr2014

M

3l
|

EPEEVE
g T
F=L

Year 2:
unit 5 Neuro - 16Jun2014 - 18/Julr2014

The CE view will show the students allocated to the CE and the progress of student assessments.

For more information on the CE role see the CE section (51 in this manual.

Reports

Reports are generated by APP to show statistical analysis of assessment.


http://applinkup.mets-drupal-dev2.med.monash.edu.au/node/3

Reports can be viewed by clicking on the 'Reports' link under '‘Reports' in the menu.

= Chnical Educators

» Siudents

APPLinkup Reporis

= Administration

= Views

DOPDOD

¥ Repars
Repors =f— UniCEM ?e‘_::":}-'fﬁ

m o THIS TERO displays mean (S0) APP scores for a University for
= gach clinical area against the national averages

This report displays APP scores for each clinical placement
Shedent APP Hems Ws Malional Average  against the national average tor APP scores within the relevant
chnical setting

Click on a link to select the parameters for generating the report.

» Clinical Educators &
» Students %] :
APP Items Vs National Average Parameters
- Admunistraticn & b
» Views £
¥ Repors (2]

Enter the parameters
for the report then
click the ‘Submit’

Please provide the following parameters for the report

Reports

button,
Frogram ~Select r
Pfag'am Year v
Start Date
End Date
Compare to Diata from comparable programs (e.g. Bachelor, Masters, DPT eic) v
‘ Cancel
Click the 'Submit' button and the report will be generated and downloaded.
CE - Clinical Educator
To login to the APP Online Management System go to www.applinkup.com [2].
In the top right hand corner enter your username and password. Click 'Sign In".
.—’. Sign In Help

APPLinku,

Assessment of PHysiutherapy Practice Online Management System

Home Overview About Contact Request Access



http://www.applinkup.com

CE Home Page

As the Clinical Educator you will be assigned students by the Facility Clinical Education Coordinator.

i,

When you loginto into the APP website you'll see a list of students that have been allocated to
you for each block rotation, of each year, of each program, for each University.

To see the list of students:

- Select the block you want to view by clciking on the small black arrow next to the block name. This
will expand the block so you can see the students in that block.

> Administration ]
+ Views €  'awellplanned orientation prevents confusion and misunderstandings. faciitales student leaming. and improves sate, effective
> Reports @ Patentcare

Clinical Educator Home

Griffith University

Mid-year End of year
Motes assessment assessment
Program and year » [ Eaatﬁr of Physiotherapy: 1 l
gar 1:

Block name s—s——j= ¥ LUnit 2 Oho - 120ay/2014 - 1300un2014

Gregory ANderson @ r .
) 1=
Chioe Basselt @ |P'u'"|
Student NAME =i Suleman Bhagoo @ |M =

e ™ B

Unit 4 Cardio - 160un/2014 - 180ul2014

i

IDEPHPED —

Year 2:
unit § Neuro - 16/un/2014 - 180ul2014

) Each student will have three icons next to their name. Notes Ej Mid Year assessment @ End

Year assessment |-
- The Mid and End of year icons will appear red until the assessment has been completed and then
the icons will turn green.

O The End of Year assessment cannot be edited until the Mid Year assessment has been
completed.



Change your password

O The first time you login to your account you should change your password to something that's
easy to remember.

To do this:

. Click on the 'Administration' menu item on the left hand side and select 'Change Password'.

¥ Administration &

Password Management

Usa thes page o sl of change your password and your secrat question
Passwords must be between 6 and 20 characters and contan & least one latter and 1 number

DD

Change Password
Current Password:

New Password:
Confirm Password:

Save

- Fill in the details for: Current Password; New Password; Confirm Password and click 'Save'.

How to add notes to a student

To add/view notes:

" Click on the notes icon Ej next to the student's name.
- The following screen will appear.

> Adrminisiration &
> Views (2] ]
=] - g erte - 3 b, .-ﬂu.. dEreon
e Fettia o B this page to enter a nolte about: Gregory Anderson
27052014 10:38:33 Jasmine Perry progress 27/5/M14 / Wiew
/ To view an existing note
Current notes
To add a new note
Add Note
..\‘
=

ARREEE

= To view current notes, click the 'View' button next to the student's name.



. Click the 'Add Note' button to add a new note.

- Give the note a title and then add comments in the 'Notes Contents' section.
. Click the 'Save' button to save the note.

Lise this page to enter a note about a student
MNote Title

[Student Notes

MNote Contents

fidd student notes hers.

Cancel J Save J

" A number will appear next to the notes icon C]“J when there are notes recorded for the student.

Completing a Mid-year assessment

If you're ready to start filling in the Mid Year Assemssment:

" Click on the @ icon next to the student's name. The assessment form will appear.



= Administration
= Views
» Reporls

DD

Assessment of Physiotherapy Practice (APP) Mid Unit

0 = Infrequently £ rargly demonstrates periormanc indicators

4 = Demonstrates few performandce indicators (o an adequate / pass standard

2 = Demonstrates most performance Indicators to an adequale / pass standard Ratings

3 = Demonstrates most perionmande indicators 1o a good f above pass standard

4 = Demonstrales most performance indicators 1o an excellent standard

Hot Assessed (n/a) = lem was not assessed

Note. a rating of 0 or 1 indicates that minumum acceptable competency has not been achieved

Professional Behaviour

1. Demonstrates an understanding of
patientclient rights and consent Low score. Please make a comment...

Provide feedback for g lrespects pasience’ felients® privacy snd digmity
low ratings (0 or 1) r

2. Demonstrates commitment to learning

3. Demonstrates athical, legal & culturally
sensitive practice

4. Demonstrates teamwork

T mm————— “ @
To expand feedback options —

5. Communicates effectively and appropriately -
Verbal'non-verbal

6. Demonstrates clear and accurate documentation

- Ratings are described at the top of the assessment form. Each criteria can be rated from 0-4 or n/a
(not assessed)
- Hovering over an item will show performance indicators for that item (as seen in the image below)

Professional Behaviour

1. Demonstrates an understanding of

patient/client rights and consent : -
‘ « infermed consent is obtained and recorded accerding to protocol
« understands and respects patients’/clients’ nights
» allows sufficient time to discuss the risks and benefits of the proposed treatment with patients/clients and carers
« refers patients/clients to a more senior staff member for consent when appropriate
= advises supervisor or other appropriate person if a patient/client might be at risk
2 Demonstral * respects patients’/clients’ privacy and dignity
» maintains patient/client confidentiality
» applies ethical principles to the collection, maintenance, use and dissemination of data and infermation
_—————————————a

- Hovering over responses will will show a descriptor of that response type (as seen in the image
below).



G B e
1. Demonstrates an understanding of O Il Bt e e mn NS e i DA Tl A e |
patient/client rights and consent

Low sconé. Please make a comment

- Select a response (rating) for each item.
- At the end of the section you'll be given the opportunity to comment on the student’s strengths and
any areas that need improvement.

" To add this feedback click on the @ to the far right of the "Please Add Feedback' sections. This
will expand the feedback options. On the right hand side of the comments box you'll see a list of all

the performance indicators for that section. Highlight the desired performance indicator and drag to
the comments box to assist in providing feedback. You can also type in any other comments.

¥ Please Add Feedback - Professional Behaviour @
Strengths: - You may highlight individual performance indicators and -
| drag them into the comment boxs. You can also type |
Highlight a comment, your own feedback

click and drag here.

2 1. Demonstrates an understanding of patient/client rights
~ and consent
| sinformed consent is obtained and recorded according to

protocol

Areas for improvement:
reapects pacients’ felients' privacy and dignicy
= Hot closing curcains

the risks and benefits ofthe ™

zpects pa

. =allows sufficient time to discuss

understands and re:

0 A warning will appear if n/a is selected for any item.

- If a score of 0 or 1 is selected then you’'ll be asked to comment on why the low score has been
given.

- Complete the form, providing feedback as you go.

- There is also space at the end of the assessment to provide overall feedback.

Evidence-based Practice

e © & & °

19. Applies evidence based practice in patient care AT =

2

> Please Add Feedback - Evidence-based Praclice @

20, ldentifies adverse events/near misses and

minimises risk associated with assessment and
interventions

» Please Add Feedback - Risk Management @

Overall Comments

Please Provide strategies to assist change in performance

l

Skip Mid Unit Form J Save and Submit Later J Submit APP Form J

=18
|
r
Gl
Bl
2




- Select SKIP (for Clinical Educators who do not wish to complete a Mid Year assessment), SAVE AND
SUBMIT LATER or SUBMIT.

- Once the Mid Year assessment has been submitted the End of Year assessment icon will turn green
enabling you to edit.

g

H
L S

Once the Mid-year assessment has been completed by the CE, the form will become available to
the student to complete their self-assessment.

Completing an End of year assessment

- Once the Mid Year assessment has been submitted the End Year assessment icon will turn green
enabling you to edit.

- When the time comes to complete the End of year assessment, follow the same process as you did
for the Mid-Year assessment (6] form.

o The End of Year form is a different colour (to distinguish from the Mid Year form). There is also
no option to SKIP this assessment, it must be completed. To complete the assessment form, click the
‘Submit' button.

g

-
-

Once the End of year assessment has been completed by the Clinical Educator, the form will
become available to the student to complete their self-assessment.

S - Student

To login to the APP Online Management System go to www.applinkup.com [21.

In the top right hand corner enter your username and password. Click 'Sign In".

4.. Sign In Help

APPLinkup

Assessment of Pll'lysiotherapy Practice Online Management System

Home Overview About Contact Request Access

Student Home Page


http://applinkup.mets-drupal-dev2.med.monash.edu.au/completing-mid-year-assessment
http://www.applinkup.com

When you login to the APP as a studnet you will see your homepage.

This will list any 'Blocks' that you have been assigned to and the Facility.

> UniCEMs (%]

* Adminestration &

> Reparts & StUdent Mid-year End of year
assessments assessments

Use this page 1o view and compléte APP forms

o

Block — T BlOCK 2 - 010un2014 - 300Jun/2014

Facility s Eoyal Brisbane and Women's Hospital Eacisty Details .i@ @ @

Wi

|

“ For more information on the facility that the 'Block’ relates to, click on the 'Facility Details' link
next to the facility name.

This will show the facility and allocation details.

> UniCEMs %)
Bt  Facility and allocation Details
gpors &

Use this page 0 view détalls about your cEnical placement

Royal Brisbane and Women's Hospital
T Cnr Butterfield 5t and Bowen Bridge Rd
T Herston
| Stale 0 NelR
| Phonel |

APC Clnical Area: Cardiorespiratory
| HWAAmea |

Hospital

Adult (18-65 years)

Finished

Change your password

O The first time you login to your account you should change your password to something that's
easy to remember.

To do this:

. Click on the 'Administration' menu item on the left hand side and select 'Change Password'.




> UniCEMs =
¥ Administration (2]

Password Management

Use this page o set or change your password and your se¢rel question
> Raports @ Fasswords must be between & and 20 characters and contain a least one letter and 1 number

Change Password
Current Password:
MNew Password:
Confirm Password:

Save

- Fill in the details for: Current Password; New Password; Confirm Password and click 'Save'.

Administration

Under the 'Administration tab you can also check/update your personal details.

To check/update your personal details click on ' "under 'Administration.

Personal Details

¥ Administration £

Personal Details

Use this page to change your personal details
Please note that changing your email addrass will change your APPLINKUp usemame

» Riepors

[ 3 ".f.se-..r;s &
&

Personal Details
First Name: |Trevor
Surname: |Russell-CE
eMail Address: |CE@AFPLinkup.com
Confirm aMail Addrass:

- Enter or change your personal details: First Name; Surname; eMail Address
- Confirm your eMail Address by retyping to ensure the addresses are the same.
- Click 'Save Details'.

Self-assessment

Viewing your assessment

Save Details
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